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Transfer Form
This form is applicable for any transfer below:

1. Program transfer – Any changes of program in same level or different level
2. Changes in specialization (Only for Diploma in Business Administration)
3. Changes in mode of study – from part time to full time or full time to part time mode

(Students are only allowed to change mode of study ONE TIME only)
A. Application Details

Please tick (√) ONE only

Change of Programme

Current Programme Applied Programme
□ Certificate in Business (IBS)
□ Diploma in Business Administration

(IBS)
□ Diploma in Security & Safety

Management (IBS)
□ Bac. of Arts (Hons) Business

Administration (UCSI)
□ Bac. of Arts (Hons) Accounting &

Finance (UCSI)
□ Bac. of Business Administration

(Hons) Finance (TIUCT)
□ Bac. of Business Administration

(Hons) International Business
(TIUCT)

□ Certificate in Business (IBS)
□ Diploma in Business Administration

(IBS)
□ Diploma in Security & Safety

Management (IBS)
□ Bac. of Arts (Hons) Business

Administration (UCSI)
□ Bac. of Arts (Hons) Accounting &

Finance (UCSI)
□ Bac. of Business Administration (Hons)

Finance (TIUCT)
□ Bac. of Business Administration (Hons)

International Business (TIUCT)

Change of Specialization

Current Specialization Applied Specialization
□ Business Management
□ Human Resources Management
□ Marketing Management
□ Accounting and Finance

□ Business Management
□ Human Resources Management
□ Marketing Management
□ Accounting and Finance

Change of Mode of Study

Current Mode of Study Applied Mode of Study

Full Time Full Time

Part Time Part Time
B. Applicant Details

Current Program
Name :

Student Name :
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NRIC :

Student ID :

Intake Date :

Contact No :

Study Status : Completed Date :

Incomplete
Estimated

Date :
(To be filled only if

incomplete)
Subjects Left (If Any) :

1_____________________________ 8_____________________________

2_____________________________ 9_____________________________

3_____________________________ 10____________________________

4_____________________________ 11____________________________

5_____________________________ 12____________________________

6_____________________________ 13____________________________

7_____________________________ 14____________________________

C. Processing Fees (Choose One Only)

Change of Programme (Only applicable for Bac. of Arts (Hons) Business
Administration (UCSI) and Bac. of Arts (Hons) Accounting & Finance (UCSI) programme)

Programme Change Processing Fee
□ Bac. of Arts (Hons) Business

Administration (UCSI) to Bac. of Arts
(Hons) Accounting & Finance (UCSI)

RM 200.00

□ Bac. of Arts (Hons) Accounting &
Finance (UCSI) to Bac. of Arts (Hons)
Business Administration (UCSI)

RM 200.00

Change of Specialization (Only applicable for Diploma in Business Administration and
to change for second time)

Processing Fees : RM 50.00

D. Personal Declaration

I do hereby declare that the above particulars given by me are correct and I promise to
abide by the rules and regulations of the college which I have read and understood. I also
agree with the payment and guarantee punctual payment of fees due to the college.

_______________________
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Signature of Student

Name:
Date:

For Office Use Only

The applicant is APPROVED / NOT APPROVED* for ___________________________________________

(program), specialized in ___________________________________(specialization, if applicable), as

a ____________________________________________(mode of study) student WITH/WITHOUT*

condition(s).

Condition (If Any) :

1. ________________________________________________________________________________

2. ________________________________________________________________________________

3. ________________________________________________________________________________

Remarks:

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Received By

_____________________
Name:
Date:
Acknowledged By

Admission Officer
Date:

Program Coordinator
Date:

Exam Department
Date:

Account Officer
Date:

Verified By Approved By
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___________________________________________
Vice Principal
Date:

_______________________________________
Deputy Principal / Principal
Date:


